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Submission Guidelines for
J.E.T'T. Contributors

he Journal of Educational Techniques

and Technologies accepts manuscript

submissions from prospective authors

and print/electronic media products
from manufacturers, distributors, and vendors.
The following guidelines highlight the general
submission procedures for manuscript sub-
mission (for possible publication) and product
submission (for review).

Manuscript Submission Guidelines
for Authors

Types of Articles: The Journal of Educational
Techniques and Technologies (J.E.T.T.) publishes
the following types of articles: brief reports,
comments/replies, case histories, monographs,
reports of empirical studies, review articles,
theoretical articles, discussions of quantitative
methods, issues and answers, points-of-view,
tools of the trade, and feature articles in the
following areas: language laboratories, media in
language learning, satellite broadcasts, learning
lab equipment, learning lab administration, CAI
and language learning, media in business
languages, languages in secondary schools,
language learning resources, ESL and the
learning lab, languages in elementary schools,
media centers, and related topics.

Subject of Articles: Because chalkboard,
textbook, and flashcards have withstood the test
of time—whereas their more exotic sibling
technologies often have not—technological
subjects published inJ. E.T.T. span the spectrum
of “little media-big media” in foreign, second,
and native language teaching and learning.

Because drill-and-practice, role-play, and
songs are effective educational practices in the
language classroom, pedagogical topics
published in J.E.TT. span the spectrum from

the traditional to the avant-garde methodologies
in language teaching and learning.

The most suitable subjects for the pages of
J.E.TT. are those which tell of “how-to” integrate
effective learning/teaching research, theory, and
practice with appropriate print, electronic, audio-
visual, or magnetic media technologies. J.E.T.T.
specializes in practices and products for today’s
language learning.

Form of J.E.T.T. Manuscripts: J.E.T.T. uses
the Publication Writer’s Market Manual of the
American Psychological Association (APA),
1983, as its style manual. Copies may be ordered
from the Order Department, APA, Box 2710,
Hyattsville, MD 20784. Currently, over 200 non-
APA journals use—in whole or in part—the APA
style manual. J E.TT modifies this style
whenever necessary.

Preparation of Manuscripts Submitted to
J.E.TT.: The instructions for manuscript
preparation are intended as an aid to assist authors
in communicating clearly.

Length: As a rule of thumb, three double-spaced,
typed manuscript pages equal one printed journal
page. J. E.T.T. welcomes any article long enough
to cover the subject but short enough to keep it
interesting. The average length of manuscripts
submitted to J.E.T.T. is 10-14 pages.

Title: The title of a manuscript should literally
“pull” the reader into the subject of the article
by stating concisely and with attention-grabbing
style the “gist” of the main idea or issue under
discussion. Authors should avoid any word that
does not help pull the reader into the topic. The
recommended length of a manuscript title is 12 to
15 attention-grabbing, topic-enlightening words.

Author’s Name/Affiliation: In addition to the title,
the Title Page also lists the author’s name (First
Name, Middle Initial, and Last Name) with all
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professional titles omitted. (See pages 23 and 148
of APA publication manual). Below his or her
name, the author types the name of the institution
where the work or manuscript was done; when
there is no institutional affiliation, the author
types the city and state of residence.

Running Head: On the bottom of the Title
Page, the author types the running head—an
abbreviated title with a maximum of 50 spaces,
including letters, punctuation, and spaces.

Abstract: All manuscripts submitted to J.E.TT.
must have an abstract—a brief, succinct summary
recapitulating the main ideas or findings of the
manuscripts. Generally, an abstract consists of
75-150 words; it is written in a clear, vigorous,
and informative style; authors should use the
active instead of the passive voice.

Typing: Manuscripts must be typed on high
quality, white bond paper, 8.5” x 11" (22cm x 28
cm) and double-spaced throughout.

Margins: Top, bottom, and sides are 1.5 (4
cm) without exception.

Separate Pages: Title Page, Abstract, Tables,
Author Acknowledgements, etc., must all be
typed on separate pages.

Print: The entire manuscript must be typed;
only letter-quality computer print-outs are
acceptable.

Number of Manuscripts: Authors must submit
the original and three clean copies; the three
copies should not show author identification.

References: All citations in the manuscript
must appear in the reference section typed at the
end of the manuscript; all references listed at the
end of the manuscript must appear in the text.

Hyphenation: Authors should not hyphenate
words at the right-hand margin but leave space
and begin a new line or go slightly beyond
margin.

Dictionary: J.ETT uses Webster’'s New
Collegiate Dictionary by G. C. Merriam
Company, Springfield, Massachusetts as the final
arbiter on American English.

How to Submit a Manuscript to J.E.T.T.

Submit the original and three clean photo-
copies; include glossy prints of any figures.
Carbon copies and non-letter quality computer
print-outs are unacceptable.
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Cover Letter: Enclose a short cover letter
when submitting a manuscript to the editorial
offices of J.E.T.T. The cover letter should include
the following information: specific information
about the manuscript such as title, number of
pages, number of tables or illustrations, and
copies of all applicable copyright releases for
copyright protected materials; include telephone
number and complete address.

Simultaneous Submissions: A manuscript
that has been submitted to another publication
simultaneously will not be considered for
publication in J.E.T.T.

Copyright: When a manuscript is accepted for
publication in J. E.T.T—each issue of which is
copyright protected under the Copyright Laws of
the United States—the author will receive a
Copyright Transfer Form by which the author(s)
transfer all rights to JJE.TT In the event the
author wishes to re-print any portion of his or her
article as it appeared in J.E.T.T., he or she must
ask for written permission from the Editor. An
article accepted for publication will not be
published unless and until the Editor receives the
signed copyright transfer form.

Manuscript Receipt Response: When a
manuscript is received in the editorial offices
of JETT, the editor will respond with an
acknowledgement within 48 hours unless extra-
ordinary circumstances prevent acknowledgement.

Blind Review: J.E.T.T. adheres to a “blind”
review of all manuscripts. Identification of
manuscript author should appear only on the Title
Page; all other pages should be labeled with the
short title and page number only in the upper
right-hand corner of each manuscript page. The
peer review process takes approximately 10-12
weeks; on occasion and at the discretion of the
Editor, the peer review process may be extended
to give a reader more time or make allowances
for the international mail.

Reviewers: The reviewers who participate in
the J.E-TT peer review process of all
manuscripts are national and international
professionals in the field; each evaluates
manuscripts in his or her area(s) of expertise.
Reviewers are selected by the editors on the basis
of their willingness to serve the publication in this
important capacity and on the record of their
service to the profession.
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MANUSCRIPT SUBMISSION ADDRESS:
Editor, J.E.T.T., 304C Moore College Building,
University of Georgia Language Laboratories,
University of Georgia, Athens, Georgia 30602
US.A.

Product Submission for Review

All items submitted for review must be sub-
mitted as a complete unit; that is, all supplemental
and peripheral items that go with the item for
review must accompany the submission. An item
that has been submitted simultaneously for review
elsewhere must be identified as such.

All items must be properly packaged, insured,
and sent to: J E.TT, 304C Moore College
Building, Language Laboratories, University of
Georgia, Athens, Georgia 30602 U.S.A.

The Journal of Educational Techniques and
Technologies considers for review the following
in the area of practices and products for today’s
language learning: Books, Audio Programs,
Film, Software, Hardware, Audio-Visual
Materials, Video, and Related Materials.

The opinions expressed in the review are those
of the author(s) and do not in any way represent
the expressed or implied endorsement of the
Editors or The International Association for
Learning Laboratories (IALL).

Before sending an item for review, notify the
Editors—by mail or telephone—of your intention
to do so. Items will be returned to producers only
upon request at the time of submission.

Specific Submission Procedures

Film: One (1) copy of the film, together with
its supplemental materials must be submitted to
J.E.T'T. The company or film maker submitting
the film for review must include the following:
price, intended target audience, if, when, and
where the film has already been used in learning
applications. The company or film maker sub-
mitting the film must include a biographical
sketch of the person(s) responsible for producing
the film.

The film review process takes approximately
12 weeks. The Editor reserves the right to

lengthen the review process as circumstances
warrant and to determine if, when, and in which
issue the review of the film will appear.

J.ETT reviews films from national and
international film sources, small production
companies, and individuals on the theme of
practices and products for today’s language
learning. The preferred film format is 16mm,
although J.E.T.'T. will review other formats as
well.

Video: One (1) copy of the video program,
together with its supplemental materials must be
submitted to J.E.T.T. The publisher or person
submitting the video must indicate if, when, and
where the program has been reviewed, the target
audience if it is already being used in language
learning applications, and the cost.

The publisher or person submitting the video
program must include a biographical sketch of
the person(s) who made the video.

J.E.TT. considers for review video in the area
of practices and products for today’s language
learning. Video sent to J.E.T.T. for review will
be sent to reviewers judged by the Editors as
capable of reviewing both content and treatment.

The video review process takes approximately
10 weeks. The Editor reserves the right to
lengthen or shorten the review process and to
determine if, when, and in which issue the review
will appear.

The preferred format is NTSC VHS; however,
J.E.TT. also reviews multi-standard PAL, SECAM
video programs in VHS. Other formats are also
welcome, but their review depends on J.E.TT.
locating qualified reviewers with the appropriate
equipment.

Software: One (1) copy of the software
program, together with its supplemental and
peripheral materials, must be submitted to the
editorial offices of JE.T.T.

If demonstration discs are submitted, they will
be evaluated simply as that—demonstration discs.
If the publisher wishes to send only one lesson
of a multi-lesson software program, the lesson
must be truly representative of the entire
program; the evaluation, however, will be made
specifically on the lesson submitted.
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J.E.TT accepts software programs that run on
the IBM and IBM compatibles, Apple, Tandy,
and Commodore. For programs that run on PCs
other than the above-mentioned, J. E.T.T. cannot
guarantee that its reviewers have the specific PC;
the Editors will attempt to find the required
hardware, however.

Software programs are submitted to
professionals in the field who are judged by the
Editors as capable of evaluating the submitted
programs.

J.ETT accepts for review only software
programs in the area of practices and products
for today’s language learning from national and
international publishers, program producers, and
individuals.

The software review process takes approxi-
mately 14 weeks. The Editor reserves the right
to lengthen or shorten the review process and to
determine if, when, and in which issue a software
review will appear.

For computer software, please indicate the
following:

Courseware name

Application

Instructional method

Vendor

Cost

Copy policy

Equipment

PC memory required

Prerequisites

Hardware: J.E.T.T. accepts for review
hardware applicable in the area of practices and
products for today’s language learning. The
hardware must be carefully packed, insured, and
sent via a carrier determined by the vendor.
Before sending hardware, notify the editorial
offices of JL.E.T.T. of the impending submission.

Hardware submitted for review is submitted to
professionals in the field who are judged qualified
to review the hardware in question. The Editor
determines if, when, and in which issue a
hardware review will appear.

Audio-Visual Materials: J ETT accepts
audio-visual print and electronic materials in the
area of practices and products for today’s
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language learning. A complete set of the AV
materials must be sent to the editorial offices of
JETT

The AV materials will be sent to professionals
in the field who are judged capable of evaluating
the materials. The review process takes approxi-
mately 10 weeks. The Editor reserves the right
to determine if, when, and in which issue a
particular AV review will appear.

J.ETT accepts for review AV materials
produced by national and international
publishers, companies, and individuals.

Audio Programs: One (1) copy of the
complete audio program and its supplemental
materials must be submitted to J.E.T.T The
publisher or person submitting the audio program
must indicate the language applications for which
this program is designed and the circumstances
under which it may be used, including copy
policy and cost of purchase.

J.E.TT reviews audio programs from national
and international publishers, little known or small
companies, and individuals in the area of prac-
tices and products for today’s language learning.

The Editor reserves the right to determine if,
when, and in which issue a particular audio
review will appear. The review process takes
approximately 10 weeks and may be lengthened
or shortened by the Editor as circumstances
warrant.

Books: Three (3) copies of the book, together
with its supplemental materials, must be
submitted to J. E. T.T. Books sent for review will
be returned only upon request at the time of
submission.

Publishers or persons submitting books for
review must indicate the cost of the book and
each supplemental item.

The book review process takes approximately
eight weeks; the Editor reserves the right to
lengthen or shorten the process as circumstances
warrant, and to determine if, when, and in which
issue a particular book review will appear.

J.E.TT. reviews books from national and inter-
national publishers, little known and small
presses, and self-publishers in the area of prac-
tices and products for today’s language learning.



J JETTECH

Ask the Technician

e —————————,——————— e

J.E.I'T. welcomes technical questions from
its readers. Send your questions to Ask the
Technician, J.E.T.T., 304C Moore College,
Language Laboratories, University of
Georgia, Athens, Georgia 30602, U.S.A. All
questions become the property of J.E.T.T. and
are subject to editing.

SOFTWARE AUTHORING SYSTEM

I am one of those teachers who firmly believes
that educators are best qualified to determine the
content of educational software programs. Often,
if not always, the content of commercially
available software is inappropriate or irrelevant
for my pedagogical objectives. Having said that,
I realize that I am left with basically one option:
custom-making my own software that will help
me meet both teaching and learning objectives.
I know I don’t have the time to learn how to
program; I know there are any number of
software authoring programs out there. Can you
recommend an authoring system or program that
is relatively inexpensive, has branching
capabilities beyond ‘right’ or ‘wrong’ answer, will
let me create eye-catching visuals, animation, and
graphics, has interactive music and sound, and,
most importantly, will allow me to create
programs that do not have to run in tandem or
conjunction with the authoring program ? If that
isn’t enough, I also want such a program to run
on Apple, IBM-PC, and PC-compatibles.

J. B.
Tucson, Az.

JETTECH: You are right in assuming that there
are a number of authoring programs out there
which claim to help you create your own
programs in order to achieve whatever objectives
you have in mind. You realize that my
recommendation of a program that does all the
things you mention in your letter may say more
about me than it does about the program. The
authoring system I recommend does all the things
you want to do plus it also provides answer

analysis and can keep track of student scores. The
program is called ACT II] and it is put out by a
company called Informatics Group, Inc., in West
Hartford, Connecticut. This authoring system is
relatively simple to use yet powerful enough to
help you create rather complex, visually attractive
programs. The $299.00 price tag may or may not
fit your definition of “relatively inexpensive.”
When you consider that one of the most popular
word processing programs, WordPerfect, retails
for about $400 and offers you none of the pluses
of ACT III, then, perhaps, expensive is as
expensive does.

SUPPORTING HEAVY MONITORS

We have just purchased some very heavy
television receiver-monitors. Can you
recommend vendors who make ceiling mounts
and wide-bodied tables designed to safely hold
such monitors?

S.K.
Monrovia, CA

JETTECH: For a wide selection of ceiling
mounts (for various applications) for monitors
and TVs (heavy and not heavy) Peerless Sales
Co., 1950 Hawthorne Ave., Melrose Park, IL
(312) 865-8870, has various types and styles. For
wide-bodied tables, try Bretford Manufacturing,
9715 Sorenz Ave, Schiller Park, IL (312)
678-2545. For moveable, lockable cabinets that
accommodate 25 inch monitors and/or receivers,
there’s Luxor Corp., 2245 Delany Rd.,
Waukegan, IL (312) 244-1800.

SATELLITE ANTENNAS

We are going to jump on the satellite
bandwagon and are in the process of doing
research on companies that offer satellite antenna
systems. We are particularly interested in com-
panies that offer a wide variety of antenna types
so that we can get a system which specifically
addresses our needs. Can you recommend such
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a company and where we might find one of their
installations?

S.B.
Orlando, FL

JETTECH: There is a company not all that far
from where you are that makes eight different
satellite antennas in order to accommodate the
needs of the user whether those needs center
around television and radio broadcasting, cable
television, private communications, or
educational applications. The company is
Microdyne Corporation, P.O.Box 7213, Ocala,
FL 32672, (904) 687-4633. As for finding a place
that is using Mycrodyne’s satellite antenna system
in an educational setting, get in touch with Max
Schlesinger, Director of Instructional Media, at
Missouri Western State College in Saint Joseph,
Missouri. They have a Microdyne Automated
Terminal or MAT system there and seem to be
very pleased with it.

ENCYCLOPEDIA ON VIDEODISC

I am interested in integrating interactive video
in my history classes. I understand there is a
videodisc-format encyclopedia that purports to be
able to bring any historical event into the
classroom. Since my school already has the
Pioneer laserdisc players, can you tell me about
the encyclopedia, who sells it, and where it’s
being used?

D.S.
Marysville, MO

JETTECH: The video encyclopedia to which
you make reference is the Video Encyclopedia of
the 20th Century, published by CEL Educational
Resources of New York, New York. This ency-
clopedia consists of over 30 laser-discs which
contain over 2,000 clips of film footage varying
in length from about a minute to ten minutes.

These clips are not accompanied by narrative,

music, or sound of any kind. By the way, although
your school has videodisc players, for schools
who do not, the material is also available on video
cassettes. For information about a large scale use
of laserdisc technology and the Video
Encyclopedia of the 20th Century, contact Dr.
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Terri Pavlonnis, Coordinator of Secondary
Curriculum, in Great Falls, Montana. The Great
Falls public school system uses laserdisc tech-
nology and the Video Encyclopedia throughout
its secondary school social studies curriculum.

INTERNATIONAL TELEVISION
STANDARDS

How many different television standards are
there? Is there multistandard equipment (tele-
visions, monitors, VCRs, etc.) that can show all
the different standards? Why are there so many
standards and not just one? Where can I buy
multistandard equipment and how expensive is it?

L.S.
Mobile, AL

JETTECH: If you counted every variation of the
major international television systems, I suppose
you could come up with almost 20. Right off
hand, I come up with at least 16, but who knows,
someone may have invented a few more variations
on a theme of incompatibility. Yes, there is
multistandard equipment available that will deal
with multistandards. At the high end, you can buy
a standards converter that converts any standard
to the American system, namely NTSC (a system
that takes its name from the National Television
Standards Committee that adopted this system for
the U.S.A.). People who enjoy putting their own
words to acronyms, think of the American
standard as Never Twice the Same Color. This
international television standards converter costs
in the neighborhood of $50,000, and I do not
foresee one in every home in the near future. You
can, of course, buy a multistandard receiver/
monitor and a multistandard video cassette
recorder. These machines handle SECAM, PAL,
and NTSC. France, for example, uses the
SECAM standard; Germany uses PAL. Think of
SECAM as Something Entirely Contrary to
American Methods and PAL as Peace At Last.
When it comes to TV standards, Brazil and
Argentina use variations of PAL, namely PAL-
M and PAL-N. You guessed it. A machine that
handles PAL does not handle PAL-M.
Multistandard TV sets (Sony’s version, for
example) will run you about $1,000 and a
multistandard VCR (JVC’s version, for example)
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costs in the neighborhood of $1000 as well. You
can get multistandard TVs and VCRs for $400
each, but you’ll need the luck of the Irish. Where
can you buy multistandard video equipment? In
all likelihood, not at your local TV and appliance
dealer. New York’s a good place to buy this
equipment. Try Appliances Overseas Inc., 330
Fifth Avenue, New York, New York 10001. As
to why so many standards? Why not just one
universal standard? In a word—politics. As is
often the case where variety reigns supreme,
there is talk of a world television standard, and
that talk is heard loudest in Germany, where there
is much interest and research on a universal
standard that’s being called MAC. Will it happen?
Yes, but not soon.

VIDEODISC PLAYERS

My friend and I have a running argument. I say
there is a videodisc player that can play both
compact discs and the larger videodiscs; he says,
there is no such thing. Who’s right?

T.S.
Mission Viejo, CA

JETTECH: You are right; your friend is mis-
taken. Currently, the trend seems to be to
combine the capabilities of a laser disc player and
a compact disc player in one machine. Pioneer,
for example, has an excellent LV/CD player, the
CLD-909.

RECONING SPEAKERS

We have some Altec, JBL, and KLH speakers
that need to be reconed. Do you know of a
reliable place that rebuilds these speakers?

S.R.
Doraville, GA

JETTECH: Undoubtedly, there are any number
of outfits that rebuild speakers. However, one that
I have used and can recommend for the quality
of their work and attention to detail is The
Speaker Exchange, 804 W. Fletcher Avenue,
Tampa, FL 33612. They also carry replacement
parts for many brands of speakers—in case you
want to do your own rebuilding.
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